HO SO UNG TUYEN

HOQ TEN TRAN THI NGOC THANH

SINH NGAY 12/04/1981 NOI SINH Vinh Long

CMND SO 0861810000079 | CAP NGAY | 19/04/2021

GIOI TiNH Nir NOI CAP Cuc canh sat TP.H6 Chi Minh

THUONG TRU | 109/52/12 T6 19 KP1, P.Linh Xuan, Thanh Pho Thi Pirc, Tp. Ho Chi
Minh.

PTDD 0985.713.349 EMAIL ngocthanhnew@gmail.com

> Cong viéc mong mudn:

= Vi tri: Nhan vién van phong.

* Trinh do: Pai hoc.
= Loai cdng viéc: Toan thoi gian ¢ dinh.
= C6 thé d6i chd ¢: Khéng.
= Nganh hang: Khong bt budc.
= Noi lam viéc: Tp. H6 Chi Minh hogc Binh Duong ( Mong mudn dugc 1am gan nha ).
> Muc tiéu nghé nghiép:
» Puoc gia nhap vao doi ngii mot doanh nghiép ¢6 quy md 16n, tré, ning dong va tiém ning.
> K& hoach phat trién nghé nghiép:
= Tim hiéu va hoa nhap véi van héa doanh nghiép. Tim hiéu, hoc héi va nim bat cdng viéc
nhamhoan thanh tét cac cong viéc dugc giao. Tao mbi quan hé tdt, séng chan hoa véi cac
dong nghiép trong bo phan.
> Thu nhiap mong mudn:
Mirc lvong mong mudn: Theo quy dinh ctia Cong Ty.
> Sé thich ca nhan:
= Poc sach.
= Nghe nhac.
= Xem phim.

* Di da ngoai
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Tir 08/2022 dén 08/2023:

= CONG TY TNHH TRIBECO BINH DUONG
» Pia chi: S6 8 dwong S6 11 KCN Viét Nam Singapore, Phwong Binh
Hoa, Thanh Phé Thuin An, Tinh Binh Dwong, Viét Nam.
* Chirc vu : Nhan vién ching tir .
= COng viéc chinh:
e In chimg tir va xuit hoa don bang phan mém ERP cho Nha Phan Phéi.
e Nhap truy vét mi don hang
e Chim cong hang thang cho Bo Phan.
e Danh don hang va duyét don hang cho PEPSICO, TRIBECO Mién Bic va THAI KIEN.

Tir 08/2020 dén 07/2022:
= CONG TY TNHH TRIBECO BINH DUONG
» Pia chi: S6 8 dwong S6 11 KCN Viét Nam Singapore, Phuwong Binh
Hoa, Thanh Phé Thuin An, Tinh Binh Dwong, Viét Nam.

Chirc vu : Nhén vién Tong vu
Coéng viéc chinh:
Kiém’tra s tién trén hoa don c6 ding v6i don mua hang cua cac nha cung cap, lap file luu
gitr o
tien mua ban hang thang.
bat vé may bay cong tac cho cac Chu quan bo phan.
Lén thuc don hang ngay, dinh lugng khau phan an.
Théng ké tong phan com hang thang. Bo céo cudi thang.
Lén danh sach mua qua phuc lgi hang thang.
Mua qua sinh nhat to chirc hang thang cho can bo cong nhan vién.
Lam nghiém thu tat ca cac hoa don trong thang.
Théng ke tién ban ba dau ,ba tra
Thong ké nhan vién nghi viéc khéng tra ¢ong phuc giri 18n nhan su trir tién
Cép xing hang ngay cho cac tai xé. Tong hop va ddi chiéu cudi thang.
Cép phat Van Phong Pham.
Chém céng.
Béo céo sang va chiéu cho Cha Quan Bo Phan.
ISO.
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Tir 03/2013 dén 07/2020

CONG TY TNHH TRIBECO BINH DUONG

Dia chi : S6 8 dwong S6 11 KCN Viét Nam Singapore, Phwong Binh
Hoa, Thanh Phd Thuin An, Tinh Binh Dwong, Viét Nam.

Chirc vu : Nha&n vién hanh chanh

Coéng viéc chinh:

e Soan thio cac to trinh, phiéu lién lac va cac thong bao giri dén Nha Phan Phéi.
e Tinh thuéng dat doanh sé hang , Qui, nim cho Nha Phan Phdi.

e Tinh thuong thang, Quy va ndm cho Bgi Ngii ban hang.

e Chim cong cho B Phan.

e Nghiém thu va tinh cong tac phi cho P41 Ngii ban hang

e Tong hop va lanh Vin phong pham cho Bo Phan.

e Luu chung tir va van thu noi bg.

e Quan ly ISO B¢ Phan.

Tir 02/2016 dén 03/2013:
CONG TY UNI PRESIDENT VIET NAM.
Dja chi : S6 16-18-20 dwong PT 743, KCN Séng Than 2, P. Di An, TP. Di An,

T. Binh Duwong, Viét Nam.

Chirc vu : Nhan vién hanh chanh

Cong viéc chinh:

e Soan thao cac to trinh, phiéu lién lac va cac thong béo gtri dén Nha Phan Phoi.
e Tinh thuong dat doanh ) hang , Qui, nam cho Nha Phan Phoi.
e Tinh thuong thang, Quy va ndm cho D61 Ngii ban hang.

e Nghi¢m thu va tinh cong tac phi cho D1 Ngii ban hang.

e Chim cong cho B Phan.

e Tong hop va linh Van phong pham cho Bo Phan.

e Tbng hop cac bao biéu bao cdo hang ngdy, tudn va thang.

e Luu ching tir va van thu noi bg.

e Quan ly ISO B0 Phan.

T6i hoan toan chiu trach nhiém va cam doan nhiing thong tin trén 1a day dii va ding su thit
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